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Pre-Application 
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Initial Application 
Processing
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Review
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to Final Staff 
Comments 
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14-21 days 14 days 14 days 10 days 5 days 16 days

Day 14

Approximate Processing Time for Variances and Special Exceptions

Day 38Day 28 Day 43 Day 59

Application Filing 
Deadline Date

Applicant Notified of All 
Staff Comments

PLEASE NOTE:This schedule is subject to change due to official holidays. The Shreveport/Caddo Parish Metropolitan Planning Commission offers this timeline as a courtesy. The timeline is only intended to serve as a guide and does not 
guarantee that your application will be complete in the time suggested. The Shreveport/Caddo Parish Metropolitan Planning Commission shall not be liable for any loss of profit or any other commercial damages resulting from failure to 
strictly adhere to this proposed application process timeline. STARTING JANUARY 2017, THE ZONING BOARD OF APPEALS (ZBA) PUBLIC HEARING WILL BE HELD ON THE THIRD WEDNESDAY OF EVERY MONTH.

Final Staff Report 
Completed

ZBA Public 
Meeting Date 
(Final Decision) 

Assigned Planner’s Initial 
Review Feedback to 
Applicant

Final Revised Plans Due 
Back From Applicant




